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Email us at: NCPRO@osbm.nc.gov
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Local government 
who received CRF 
Applications filled 
out the following 

application: 

https://files.nc.gov/ncgov/do
cuments/files/CRF_Request_
Form_Fillable_ver1.pdf
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https://files.nc.gov/ncgov/documents/files/CRF_Request_Form_Fillable_ver1.pdf
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A-1

COVID -19

Grant 
Scope of 

Work

A-2

Grant 
Budget

D

State 
Grant 

Cert. No 
Overdue 

Taxes

E

FFATA

W-9

State of 
NC 

Substitute

W-9

Entities receiving CRF from NCPRO must submit the following 
attachments and electronic payment request form. 
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NCPRO 
Check 

Documents

Contract 
agreement 

Send back for 
electronic 
signature
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DocuSign

• Receive email 
• Follow the instructions to 

sign the contract.
• Executed contract is 

routed back to NCPRO
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After the contract is signed, NCPRO will either send you a check or 
initiate a transfer of funds to your bank.
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Reporting Date Expenditure Transaction to Include

July 20, 2020 March 1, 2020 – June 30, 2020

August 20, 2020 July 2020 expenditures only

September 21, 2020 August 2020 expenditures only

October 20, 2020 September 2020 expenditure only

November 20, 2020 October 2020 expenditure only

December 21, 2020 November 2020 expenditure only

January 8, 2021 December 2020 expenditure only

C-1

COVID -19

Grant 
Project 
Report

C-2
Grant 

Monthly 
Reimbursement 

Request

All recipients of funds must submit monthly reports to NCPRO by dates below

Supporting 
Documentation
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Use the funds by December 30, 2020

or Return unused funds to NCPRON
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The CARES Act provides that payment 
from the Fund may only be used to 
cover cost that: 

Fund payments are 
considered to be federal 
financial assistance subject 
to the Single Audit Act

1

Are necessary 
expenditures 

incurred due to 
the public health 
emergency with 
respect to the 
Coronavirus 
Disease 2019 
(COVID-19)

2

Were not 
accounted for in 
the budget most 

recently approved 
as of March 27, 

2020 (the date of 
enactment of the 
CARES Act) for the 

State or 
government 

3

Were incurred 
during the period 
that begging on 

March 1, 202 and 
ends December 30, 

2020

Subject to 
State and 

Federal Audits

4
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1
Are necessary 
expenditures 
incurred due 
to the public 

health 
emergency 

with respect to 
the 

Coronavirus 
Disease 2019 
(COVID-19)

2
Were not 

accounted for 
in the budget 
most recently 

approved as of 
March 27, 2020 

(the date of 
enactment of 

the CARES Act) 
for the State or 

government 

3
Were incurred 

during the 
period that 
begging on 

March 1, 202 
and ends 

December 30, 
2020

Subject to 
State and 
Federal 
Audits

4

The CARES Act provides that 
payment from the Fund may only 
be used to cover cost that: 

Fund payments are 
considered to be federal 
financial assistance subject 
to the Single Audit Act
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Lisa Fox

Lisa.fox@osbm.nc.gov
Andy MacCracken

Andu.MacCracken@osbm.nc.gov

NCPRO@osbm.nc.gov
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